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1.0 ASSOCIATION RECOGNITION AND GENERAL PROVISIONS 
 
ARTICLE 1.1 RECOGNITION 
 
Pursuant to the provisions of the Employee Relations Ordinance of the City and 
applicable State law, the Los Angeles City Fire Department Chief Officers Association 
was certified on February 17, 1977, by the Employee Relations Board as the majority 
representative of the City employees in the Fire Chief Officers Unit (hereinafter referred 
to as "Unit"), previously found to be appropriate by the Employee Relations Board. 
Management hereby recognizes the Association as the exclusive representative of the 
employees in said Unit, subject to the right of an employee to represent himself/herself. 
The term "employee", "employees" or "Chief Officer" as used herein, shall refer only to 
employees in the classifications listed in Appendix A, as well as such classes as may be 
added hereafter to the Unit by the Employee Relations Board. 
 
ARTICLE 1.2 IMPLEMENTATION OF MEMORANDUM OF UNDERSTANDING 
 
This Memorandum of Understanding constitutes a joint agreement of Management and 
the Association. It shall not be binding in whole or in part on the parties listed below 
unless and until: 
 
1. The Association has notified the City Administrative Officer in writing that it has 

approved this Memorandum of Understanding in its entirety in the manner 
required by law; and 

 
2. The administrative heads of those departments or offices represented herein 

have approved this Memorandum of Understanding in the manner required by 
law; and 

 
3. The City Council has approved this Memorandum of Understanding in the 

manner required by law. 
 
Where resolutions, ordinances or amendments to applicable codes are required, those 
Articles of this Memorandum of Understanding which require such resolutions, 
ordinances or amendments will become operative on the effective date of the resolution, 
ordinance or amendment unless otherwise specified. 
 
ARTICLE 1.3 OBLIGATION TO SUPPORT 
 
The parties agree that prior to the implementation of this Memorandum of 
Understanding and during the period of time it is being considered by the Mayor, 
Council, Council Committees, and heads of those departments represented herein for 
action, neither the Association nor Management, nor their authorized representatives, 
will appear before the Mayor, the Council, Council Committees, or said departmental 
heads, nor will the parties meet with the Mayor, members of the Council, or said 
department heads individually to advocate any addition or deletion to the terms and 
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conditions of this Memorandum of Understanding. However, this Article shall not 
preclude the parties from appearing before the Mayor, the Council, Council Committees 
or department heads, nor from meeting with individual members of the Council or 
department heads, to advocate or urge adoption and approval of this Memorandum of 
Understanding. 
 
ARTICLE 1.4 PARTIES TO MEMORANDUM OF UNDERSTANDING 
 
This Memorandum of Understanding is entered into by the City Administrative Officer, 
as authorized management representative of the Council, the City Controller, and the 
authorized management representatives of the Los Angeles City Fire Department 
(hereinafter referred to as "Management"), and the authorized representatives of the 
Los Angeles City Fire Department Chief Officers Association, as the exclusive 
recognized employee organization for the Fire Chief Officers Unit. 
 
ARTICLE 1.5 PROVISION OF LAW AND SEPARABILITY 
 
If any provision of this Memorandum of Understanding or the application of such 
provision to any person or circumstance is ruled unlawful or in any way contrary to the 
City Charter or other applicable law by any Federal or State Court or duly authorized 
agency, the remainder of the Memorandum of Understanding or the application of such 
provision to other persons or circumstances shall not be affected thereby. 
 
ARTICLE 1.6 NON-DISCRIMINATION 
 
The parties mutually recognize and agree that provisions of this Memorandum of 
Understanding shall be applied equally to all employees in the Unit without 
discrimination because of race, color, sex, sexual orientation, age, religious creed, 
Association activities, national origin, ancestry, marital status or physical handicap. 
 
ARTICLE 1.7 TERM 
 
The term of this Memorandum of Understanding shall commence on the date when the 
terms and conditions of its effectiveness, as set forth in Article 1.2, Implementation of 
Memorandum of Understanding, are fully met, but in no event shall said Memorandum 
of Understanding become effective prior to 12:01 a.m. on July 1, 2003. This 
Memorandum of Understanding shall expire and otherwise be fully terminated at 11:59 
p.m. on June 30, 2006. By mutual agreement the terms of this Memorandum of 
Understanding may be extended. 
 
ARTICLE 1.8 CALENDAR FOR SUCCESSOR MEMORANDUM OF 

UNDERSTANDING 
 
In the event the Association or Management desires a successor Memorandum of 
Understanding, said party shall serve upon the other during the period from March 1, 
2006, through April 1, 2006, its written proposals for such successor Memorandum of 
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Understanding. Meet and confer sessions shall begin within fifteen (15) days following 
the receipt of the proposals. 
 
ARTICLE 1.9 ASSOCIATION LIST 
 
Management will provide the Association in writing, within ninety (90) days from the 
effective date of this Memorandum of Understanding and each ninety (90) days 
thereafter, an alphabetized list of employees' names subject to this Memorandum of 
Understanding, their employee number, class title, and location by payroll division, as 
applicable. 
 
ARTICLE 1.10 PAYROLL DEDUCTIONS AND DUES 
 
During the term of this Memorandum of Understanding, Association dues and such 
other deductions as may be properly requested and lawfully permitted will be deducted 
by the Controller biweekly in twenty-four (24) increments annually, from the salary of 
each employee in the Unit who files with the Controller a written authorization that such 
deductions be made. Remittance of the aggregate amount of all dues and other proper 
deductions made from the salaries of employees covered hereunder shall be made to 
the Association by the Controller within thirty (30) working days after the conclusion of 
the payroll period in which said dues and/or deductions were deducted. 
 
Upon the effective date of this Memorandum of Understanding, a fee of nine cents 
($.09) per deduction shall be assessed by the City Controller for the processing of each 
payroll deduction taken. The City Controller will deduct the aggregate amount of said 
fees on a biweekly basis. 
 
ARTICLE 1.11 ACTIONS BY THE EMPLOYEE RELATIONS BOARD 
 
It is mutually understood that should any action(s) by the Employee Relations Board 
result in any significant changes to the composition of this representational unit, the 
parties to this Memorandum of Understanding will meet as soon as possible thereafter 
to consider any revisions or amendments thereto that may be required. 
 
ARTICLE 1.12 USE OF CITY FACILITIES 
 
The Association may use City facilities on prior approval for the purpose of holding 
meetings to the extent that such facilities are made available to the public, and to the 
extent that such use of the facility will not interfere with normal City operations. 
Participating employees will attend said meetings on their own time. 
 
It is understood that if the facility requires a fee for rental or special set-up, security, 
and/or cleanup service, the Association will provide or assume the cost of such 
service(s) or facility. 
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2.0 GRIEVANCES 
 
ARTICLE 2.1 GRIEVANCE PROCEDURE 
 
Section I - Definition 
 
A grievance is defined as any dispute concerning the interpretation or application of a 
written Memorandum of Understanding or of departmental rules and regulations 
governing personnel practices or working conditions. An impasse in meeting and 
conferring upon the terms of a proposed Memorandum of Understanding is not a 
grievance. 
 
Section II - Responsibilities and Rights 
 
1. Nothing in this grievance procedure shall be construed to apply to matters for 

which a remedy is provided by provisions of Section 1060 of the City Charter. 
Where a matter within the scope of this grievance procedure is alleged to be both 
a grievance and an unfair employee relations practice under the jurisdiction of 
the Employee Relations Board, the member may elect to pursue the matter 
under either the grievance procedure herein provided, or by action before the 
Employee Relations Board. The member's election of either procedure shall 
constitute a binding election of the remedy chosen and a waiver of the alternative 
remedy. 

 
2. No grievant shall lose his/her right to process his/her grievance because of 

Management imposed limitations in scheduling meetings. 
 
3. The grievant has the responsibility to discuss his/her grievance informally with 

his/her immediate supervisor. The immediate supervisor will, upon a specific 
request of a grievant, discuss the grievance with him/her at a mutually 
satisfactory time. The grievant may be represented by a representative of his/her 
choice in the informal discussion with his/her immediate supervisor and in all 
formal review levels. 

 
4. The steps and time limits between steps of the grievance procedure provided 

herein may be extended or waived only by mutual agreement except that the 
rank of the grievant may require that the defined steps be reduced as to number. 
In any event, Steps 1 and 4 will not be waived without mutual consent. 

 
5. Management shall notify the Association of any formal grievance filed that 

involves the interpretation and/or application of the provisions of this 
Memorandum of Understanding. The Association shall have the right to be 
present in each formal review level. The Association will be notified of the filing 
and resolution of all formal grievances. 
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Section III - Procedure 
 
The grievance procedure for employees covered by this Memorandum of 
Understanding shall be as follows: 
 
Step 1 - Informal Discussion 
 
Within fifteen (15) calendar days of presentation to the immediate supervisor the 
grievant shall discuss his/her grievance with his/her immediate supervisor on an 
informal basis in an effort to resolve the grievance. Said grievance shall be considered 
waived if not so presented to the immediate supervisor within fifteen (15) calendar days 
following the day during which the event upon which the grievance is based occurred. 
 
The immediate supervisor shall respond within fifteen (15) calendar days following the 
meeting with the grievant. Failure of the immediate supervisor to respond within such 
time limit shall entitle the grievant to process his/her grievance at the next step. 
 
Step 2 - First Level of Review 
 
If the grievance is not settled at Step 1, the grievant may serve written notice of the 
grievance, in five copies, on a form provided by the Department, to the Department 
Management Representative, either in person or by registered mail. This form must be 
completed and served within fifteen (15) calendar days of receipt of the grievance 
response at Step 1. Failure of the grievant to serve such written notice shall constitute a 
waiver of the grievance. The Department Management Representative shall date and 
time-stamp all copies of the forms and deliver one copy to the designated Chief Officer 
within the grievant's chain of command. 
 
All forms shall contain clear and concise statements of pertinent information, with no 
attempt to expand or conceal facts. 
 
If such written notice is served, said Chief Officer shall meet with the grievant and 
his/her representative, if any, within fifteen (15) calendar days of service. A written 
decision or statement of the facts shall be rendered within fifteen (15) calendar days 
(excluding weekends and holidays) from the date of the grievance meeting. Failure of 
Management to respond within such time limit shall entitle the grievant to process 
his/her grievance at the next level of review. 
 
Step 3 - Second Level of Review 
 
If the grievance is not settled at Step 2, the grievant may serve written notice of the 
grievance, in five copies, on a form provided by the Department, to the Department 
Management Representative, in person or by registered mail. The Department 
Management Representative shall date and time-stamp all copies and deliver one copy 
to the Operations Deputy Chief who shall review the grievance at Step 3. Said notice 
must be served within fifteen (15) calendar days of receipt of the Step 2 grievance 
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response. Failure of the grievant to serve such written notice shall constitute a waiver of 
the grievance. 
 
If such written notice is served, the Operations Deputy Chief shall meet with the 
grievant, and his/her representative, if any, within fifteen (15) calendar days of service. 
A written decision or statement of the facts shall be rendered within fifteen (15) calendar 
days (excluding weekends and holidays) from the date of the grievance meeting. Failure 
of Management to respond within such time limit shall entitle the grievant to process 
his/her grievance at the next level of review. 
 
Step 4 - Third Level of Review 
 
If the grievance is not settled at Step 3, the grievant may serve written notice of the 
grievance, in five copies, on a form provided by the Department, to the Department 
Management Representative, either in person or by registered mail. The Department 
Management Representative shall date and time-stamp all copies of the form and 
deliver one copy to Fire Chief who shall review the grievance at Step 4. Said notice 
must be served within fifteen (15) calendar days of receipt of the Step 3 grievance 
response. Failure of the grievant to serve such written notice shall constitute a waiver of 
the grievance. 
 
If such written notice is served, the Fire Chief shall meet with the grievant, and his/her 
representative, if any, and a written decision or statement of the facts and issues shall 
be rendered within fifteen (15) calendar days from the date of the grievance hearing. 
 
Step 5 - Arbitration 
 
If the written decision at Step 4 does not settle the grievance, the grievant and the 
Association may jointly file a written request for arbitration with the Employee Relations 
Board. The request for arbitration must be filed with the Employee Relations Board 
within fifteen (15) calendar days following the date of receipt of the Step 4 grievance 
response. Failure of the grievant and Association jointly to serve such written request 
within said period shall constitute a waiver of the grievance. 
 
If such notice is served, the grievant and Management shall meet for the purpose of 
selecting an arbitrator from a list of seven arbitrators furnished by the Employee 
Relations Board, within seven (7) calendar days following receipt of said list. 
 
a. Arbitration of a grievance hereunder shall be limited to the formal grievance as 

originally filed by the employee to the extent that said grievance has not been 
satisfactorily resolved. The proceedings shall be conducted in accordance with 
applicable rules and procedures adopted or specified by the Employee Relations 
Board, unless the grievant and Management hereto agree to other rules or 
procedures for the conduct of such arbitration. The fees and expenses of the 
arbitrator shall be shared equally by the grievant and Management, it being 
mutually understood that all other expenses including, but not limited to, fees for 
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witnesses, transcripts, and similar costs incurred by the grievant and 
Management during such arbitration, will be the responsibility of the party 
incurring same. 

 
b. The decision of an arbitrator resulting from any arbitration of a grievance 

hereunder shall be binding upon the grievant and Management. 
 
c. The decision of an arbitrator resulting from any arbitration of a grievance 

hereunder shall not add to, subtract from, or otherwise modify the terms and 
conditions of this Memorandum of Understanding. 

 
Section IV - Procedures Following a Board of Rights 
 
Notwithstanding Section 4.865 of the Los Angeles Administrative Code, a grievance 
filed following a decision by a Board of Rights may be submitted for arbitration. The 
request for arbitration must be filed within fifteen (15) calendar days following the 
decision of the Board of Rights. Failure of the grievant to serve such written notice 
within said time period shall constitute waiver of the grievance. 
 
ARTICLE 2.2 GRIEVANCE REPRESENTATION 
 
The Unit may designate a reasonable number of grievance representatives and will 
provide Management with a current list of such representatives. 
 
Management recognizes the right of each employee represented herein to represent 
himself/herself, or to be represented by a representative of his/her choice in the 
presentation of a grievance in the informal discussion with his/her immediate supervisor 
and in all review levels. 
 
The grievant and his/her representative may have a reasonable amount of paid time off 
for this purpose. However, said representative will receive paid time off only if he/she is 
a member of the same Unit as the grievant and has been designated as a grievance 
representative. 
 
Time spent on grievances outside of regular working hours of the grievant or his/her 
representative shall not be counted as work time for any purpose. Whenever a 
grievance is to be presented during the working hours of the grievant and/or his/her 
representative, only that amount of time necessary to bring about a prompt disposition 
of the grievance will be allowed. 
 
ARTICLE 2.3 PERSONNEL FOLDERS 
 
A Chief Officer shall be entitled to review the contents of his/her official departmental 
personnel folder during hours when the Personnel Office is normally open for business. 
Such review shall not interfere with the normal business of the department. 
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ARTICLE 2.4 INVESTIGATION NOTIFICATION 
 
Section I Notice of Investigation 
 
Upon assignment as a Department Advocate, that officer shall apprise the concerned 
employee(s) that an official Department investigation involving that employee(s) has 
been initiated unless the Fire Chief, at his sole discretion, has determined that the 
charge is of such a nature and seriousness that, in the Fire Chief’s opinion, it warrants 
placing the employee(s) under investigation without such notification being made. It is 
intended that instances of investigation without notification will not become common 
practice. 
 
Section II Right to Representation 
 
Management representatives, prior to conducting any investigatory interview with any 
employee covered by this Memorandum of Understanding, shall inform the member of 
the nature of the interview. The management representatives shall also inform the 
member of his/her right to representation and shall grant the member a reasonable 
amount of time to obtain representation. 
 
Section III Search and Seizure Procedures 
 
Any locker, desk or other locked storage place used exclusively by an employee 
covered by this Memorandum of Understanding, shall not be searched without consent 
of the member or without reasonable cause, except that: 
 
a. A search may be conducted without the member’s presence providing that the 

member was given reasonable notice; 
 
b. A member may authorize a representative to be present as a witness if the 

member is unable to be present; 
 
c. A search may be conducted without the member’s presence if the member 

refuses or fails to be present during said search; 
 
d. The member must be informed prior to the search as to the purpose of the 

search. 
 
3.0 TIME OFF 
 
ARTICLE 3.1 HOLIDAYS 
 
A. Each employee covered by this Memorandum of Understanding shall receive 

thirteen (13) days off in lieu of holidays each fiscal year. These days off will be 
scheduled by the Fire Chief. 
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B. Any Battalion Chief who works on one of the holidays specified below, shall 
receive, in addition to the employee's regular compensation for that day, $6.50 
per hour for each hour worked: 

 
Thanksgiving 
Christmas Eve 
Christmas Day 
New Year's Eve 

 
Any Assistant Chief who works on one of the above specified holidays shall 
receive additional compensation of $156 for the shift. 

 
C. Notwithstanding the above sections of this article, whenever a special holiday is 

declared by proclamation of the Mayor with concurrence of the Council, the 
Board of Fire Commissioners is hereby authorized to grant each employee a day 
off duty with full pay. Such day off thus granted shall be in addition to any other 
day off granted each employee under provisions of this Memorandum of 
Understanding and may be allowed either on the same day that is declared a 
special holiday by the Mayor and the Council or on any subsequent day at the 
discretion of the Fire Chief. 

 
ARTICLE 3.2 VACATIONS 
 
Notwithstanding the provisions of Section 4.172(a) of the Los Angeles Administrative 
Code, each member of the Fire Department shall be entitled to sixteen (16) calendar 
days vacation annually with full pay. Each member, upon the completion of ten (10) 
years of service in the aggregate, shall be entitled to twenty-four (24) calendar days 
vacation annually with full pay and each member, upon the completion of thirty (30) 
years of service in the aggregate, shall be entitled to twenty-five (25) calendar days 
annually with full pay. On January 1 of each year vacation time accrued during the 
previous year shall be credited to each member. 
 
Notwithstanding the provisions of Section 4.172(b) of the Los Angeles Administrative 
Code, subject to the approval of the Chief Administrative Officer of the Fire Department 
or the person designated by said officer, any member who has served less than ten (10) 
years may be permitted to defer vacation, thereby accumulating unused vacation time 
to total not more than thirty-two (32) calendar days; any member who has completed 
ten (10) years of service in the aggregate may be permitted to defer vacation, thereby 
accumulating unused vacation time to total not more than forty-eight (48) calendar days; 
and any member who has completed thirty (30) years of service in the aggregate may 
be permitted to defer vacation, thereby accumulating unused vacation time to total not 
more than fifty (50) calendar days. 
 
Notwithstanding the provisions of Section 4.172(c) of the Los Angeles Administrative 
Code, the following provisions shall apply for the purpose of computing years of service 
in the aggregate in determining eligibility for calendar days vacation accrual: 
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a. Any member shall be deemed to have been in the service of the Fire Department 
during any period of military service performed by the member if the member was 
entitled to reinstatement as a member of the Fire Department or Police 
Department after such military service and was, in fact, so reinstated. 

 
b. Service of a member prior to service retirement shall be counted if the member is 

reactivated pursuant to either Charter Section 1306 or Charter Section 1410. 
 
c. Service of a member prior to resignation from any department of the City shall be 

counted if the member resigned from that department and was reemployed in the 
Fire Department within seven (7) days following the effective date of the 
resignation and if the member is not eligible for a pension under the provisions of 
Tier I, Tier II, Tier III and Tier IV Fire and Police Pension Plans; Sections 1150 
through 1170; or Sections 1180 through 1190 of the Charter. 

 
Notwithstanding Section 4.172 of the Los Angeles Administrative Code, any employee 
in this Unit may elect to work and receive cash payment for all but one segment (or two 
weeks) of his/her vacation time, provided, however, that nothing herein shall alter the 
employee's ability to accumulate unused vacation time in accordance with Section 
4.172(b) of the Los Angeles Administrative Code. 
 
Unit members called into active military service (other than temporary military leave) 
shall continue to accrue vacation as other members of this unit during their military 
service, subject to the same maximum accrual requirements as other members of this 
Unit. In order to avoid reaching a maximum accrual during an extended leave, 
employees may request cash payment of accrued but unused vacation time as of the 
date of the commencement of their military leave. Such request may be for all accrued 
time or a portion of their accrued time. The request for any cash payment must be made 
prior to the employee’s first day of their leave of absence and verified by military orders 
or other evidence of call-up into the armed forces of the United States. 
 
ARTICLE 3.3 SICK LEAVE BENEFITS 
 
Management's present practice with regard to allowances for sick leave will be 
continued. Such practices of allowance for sick leave for current employees shall be in 
accordance with Section 4.176 of the Los Angeles Administrative Code. 
 
An employee who becomes separated from the service by reason of retirement or death 
will be compensated for any balance of accumulated full pay sick leave remaining 
unused at the date of separation. Such compensation will be paid to the individual or 
his/her estate by cash payment at fifty percent (50%) of the employee's salary rate 
current at the date of separation, except however, accumulated sick leave hours at full 
pay and the salary rate shall be computed on a platoon duty basis for employees in the 
ranks of Battalion Chief and Assistant Chief. 
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Notwithstanding the above provision, the City Council may, by resolution, authorize 
cash payment to the legal beneficiaries of a member of the Fire Department, who 
suffers a duty-related death, for the balance of the member’s accumulated full-pay sick 
leave at 100% of the member’s salary rate on the date of his/her death. In no instance 
shall a member or his/her beneficiaries be compensated more than once for 
accumulated sick leave upon retirement and/or death of the member. 
 
Notwithstanding LAAC Section 4.176, employees shall be allowed to accumulate a 
maximum of 112 working days of sick leave at full pay. Payment for any unused sick 
leave will be made for hours in excess of 112 working days. The amount of payment will 
be in accordance with the provisions of LAAC Section 4.176 and this article. 
 
Notwithstanding LAAC Section 4.176(e) any employee assigned to special duty may be 
allowed sick leave with full pay not to exceed an aggregate of sixteen (16) hours in any 
one calendar year for the purpose of securing preventive medical treatment. 
 
ARTICLE 3.4 FAMILY ILLNESS 
 
Upon the effective date of this Memorandum of Understanding each employee in this 
unit shall be entitled to the following family illness leave provisions: 
 
1. Each employee who is absent from work by reason of the illness or injury of a 

member of his/her immediate family and who has accrued any unused sick leave 
at full pay shall be allowed a leave of absence with full pay not to exceed in the 
aggregate twelve (12) days in any one calendar year. 

 
2. Each employee shall furnish, if required by the Fire Chief, satisfactory 

documentation to sufficiently justify the absence. 
 
3. "Immediate Family" shall include the father, father-in-law, mother, mother-in-law, 

brother, sister, spouse, child, stepchild, current stepparent, domestic partner of 
the employee or other dependent residing in the employee's household and the 
following relatives of an employee's domestic partner:  child, mother, father. 

 
4. The aggregate number of days of absence for which pay may be allowed under 

this Article shall be included in the number of days for which sick leave with full 
pay is allowed. 

 
5. Any employee claiming a domestic partner for purposes of this Article shall 

complete a confidential affidavit to be filed in the Employee Benefits Office, 
Personnel Department, which shall be signed by the City employee and the 
domestic partner, declaring the existence of a domestic partnership. No affidavit 
is required to secure family illness benefits arising from the illness or injury of a 
household member (any person residing in the immediate household of the 
employee at the time of the illness or injury). By extending to an employee the 
specific benefits defined by this Article, the City does not intend to confer or imply 
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any other unspecified benefits to such employee, employees, or to the 
employee's domestic partner, or to the employee's household members, or to 
any other person. 

 
ARTICLE 3.5 BEREAVEMENT LEAVE 
 
Each special duty employee shall be entitled to three (3) days’ leave of absence with full 
pay for a death in the employee's immediate family. Each platoon duty employee shall 
be entitled to two (2) 24-hour shifts leave of absence with full pay for such death(s). 
 
Each employee shall furnish, if required by the Fire Chief, a death certificate or other 
satisfactory proof of the death to justify the absence. 
 
"Immediate family" shall include the father, father-in-law, mother, mother-in-law, brother, 
sister, spouse, child, stepchild, current stepparent, grandparents, grandchildren, 
domestic partner of the employee or any dependent or any relative who resided in the 
employee's household immediately prior to death, and the following relatives of an 
employee's domestic partner: child, grandchild, mother, father. (The same affidavit 
requirements for employees claiming a domestic partner as described in Article 3.4 shall 
apply for benefits provided under this Article). Simultaneous, multiple family deaths will 
be considered as one occurrence. 
 
ARTICLE 3.6 JURY DUTY 
 
Employees covered by this Memorandum of Understanding who are duly summoned to 
attend any court for the purpose of performing jury service, may, for those days on 
which they are scheduled to work, be released from duty with pay for the period of time 
necessary to perform the jury service. Reasonable travel time will be permitted for the 
employee to travel to and from his/her place of assignment and the location of the jury 
service. 
 
Any jury attendance fees received by the employee, except for those fees received for 
jury service performed on a regular day off, shall be paid to the City and deposited in 
the General Fund. Transportation fees paid by the Court will be retained by the 
employee. 
 
If an employee becomes involved in an extended trial for 30 days or more, then the Fire 
Chief may assign him/her to an administrative detail. 
 
ARTICLE 3.7 EXECUTIVE LEAVE 
 
Effective July 1, 2004, each Chief Officer assigned to special duty who is covered by 
this Memorandum of Understanding shall be entitled to forty (40) hours of executive 
leave for professional development with full pay to be taken at the discretion of the Fire 
Chief. The employee's commanding officer may be delegated the authority to approve 
such leave. 
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Effective July 1, 2004, each Chief Officer assigned to platoon duty who is covered by 
this Memorandum of Understanding shall be entitled to thirty-six (36) hours of executive 
leave for professional development with full pay to be taken at the discretion of the Fire 
Chief. The employee's commanding officer may be delegated the authority to approve 
such leave. Platoon duty personnel on such leaves shall return to duty for the balance 
of their shift, unless the Fire Chief waives such requirement. 
 
Effective July 1, 2005, each Chief Officer assigned to platoon duty who is covered by 
this Memorandum of Understanding shall be entitled to twenty-four (24) hours of 
executive leave for professional development with full pay to be taken at the discretion 
of the Fire Chief. The employee’s commanding officer may be delegated the authority to 
approve such leave. 
 
ARTICLE 3.8 FAMILY AND MEDICAL LEAVE 
 
The following family and medical leave provisions shall be operative during the term of 
this Memorandum of Understanding: 
 
A. Authorization for Leave 
 

 Up to four (4) months (nine (9) pay periods) of family or medical leave shall be 
provided for the purpose of childbirth, adoption or foster care of a child, or 
serious health condition of an immediate family member as defined in Article 3.4, 
upon the request of the employee, notwithstanding any other provisions of this 
Memorandum of Understanding or the Los Angeles Administrative Code to the 
contrary. 

 
In accordance with State law, employees may be eligible for up to four (4) 
months (nine [9] pay periods) of pregnancy-disability leave in addition to the four 
(4) months (nine [9] pay periods) of family or medical leave. Such leave may be 
taken before or after the family or medical leave, depending on the period of time 
that a doctor certifies the employee as unable to work due to a pregnancy-related 
condition. 
 

 An employee may take family leave if the employee himself/herself has a serious 
health condition (either job-related or non job-related) that makes him/her unable 
to perform the functions of his/her position. 

 
 Leave under the provisions of this Article shall be limited to four (4) months (nine 

(9) pay periods) during a twelve (12) month period, regardless of the number of 
incidents. A 12-month period shall be measured forward from the first day of 
leave for each individual taking a leave. The next 12-month period would begin 
the first time family leave is taken after completion of the previous 12-month 
period. 
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B. Definitions 
 

1. Spouse means a husband or wife as defined or recognized under State 
law for purposes of marriage in this State. 

 
2. Domestic partner means a named domestic partner in a confidential 

affidavit declaring the existence of said domestic partner and signed by 
the City employee, which is on file in the Employee Benefits Office, 
Personnel Department. 

 
3. Parent means a biological, step, adoptive or foster parent, an individual 

who stands or stood in loco parentis to an employee, or a legal guardian. 
This term does not mean parents-in-law. 

 
4. Son or daughter means a biological, adopted, or foster child, a stepchild, a 

legal ward or child of a person standing in loco parentis, who is either 
under age 18 or age 18 or older and incapable of self-care because of a 
mental or physical disability. 

 
5. Persons who are in loco parentis include those with day-to-day 

responsibilities to care for and financially support a child, or in the case of 
any employee who had such responsibility for the employee when the 
employee was a child. A biological or legal relationship is not necessary. 

 
C. Eligibility 
 

1. The provisions of this Article shall apply to employees who have been 
employed by the City for at least 12 months and who have worked at least 
1,040 hours during the 12 months immediately preceding the beginning of 
the leave. 

 
2. Parents (including those who are domestic partners) who both work for the 

City may take leave under the provisions of this Article at the same time to 
care for a new child by birth or adoption, or foster care of a child or to care 
for a sick parent. , but the aggregate period of time to which both are 
entitled is limited to the time normally allowed for only one employee. 
Each employee must notify his/her employing department at the time the 
leave is requested of the name and department of the second family 
member who is requesting leave for the same incident. Such notification 
must include the time period (starting and ending dates) for which each 
employee is requesting leave. 
 
The time limitations described above do not apply to leave taken by one 
spouse or one domestic partner to care for the other who is seriously ill, or 
to care for a child with a serious health condition. 
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D. Conditions 
 

1. Pregnancy/Birth – The start of family leave for childbirth shall normally 
begin on the date of birth of the child. At the employee's discretion, the 
start of the family leave for childbirth may be at the beginning of the period 
of disability that a doctor certifies is necessary. 

 
2. Adoption – The start of a family leave for adoption or foster care of a child 

shall begin on a date reasonably close to the date the child is placed in the 
custody of the employee. Leave may also be granted prior to placement 
for adoption or foster care of a child if an absence from work is required 
(i.e., counseling, court appearance, consultation with an attorney, physical 
examination, etc.). 

 
3. Family Illness – The start of a family leave for a serious health condition 

of a family member shall begin on the date requested by the employee. 
 

4. Employee’s Own Illness – The start of a personal medical leave for the 
employee's own serious health condition shall begin on the date 
requested by the employee. 

 
5. A serious health condition is defined as an illness, injury, impairment, or 

physical or mental condition that involves: 
 

a. Any period of incapacity or treatment connected with inpatient care 
in a hospital, hospice or residential medical care facility; or 

 
b. A period of incapacity requiring an absence of greater than three 

calendar days involving continuing treatment or under the 
supervision of a health care provider; or 

 
c. Any period of incapacity (or treatment thereof) due to a chronic 

serious health conditions; or 
 
d. A period of incapacity that is permanent or long-term due to a 

condition for which treatment may not be effective; or 
 
e. Any absences to receive multiple treatments (including any period 

of recovery therefrom) by, or on referral by, a health care provider 
for a condition that likely would result in incapacity for more than 
three consecutive days if left untreated; or 

 
f. Any period of incapacity due to pregnancy or for prenatal care. 
 

6. The start of a leave due to a job related illness or injury that results in a 
serious health condition defined in paragraph 5 shall begin on the date the 
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employee begins receiving any temporary worker's compensation benefits 
(either IOD or the rate provided in Division IV of the California Labor 
Code) provided in accordance with Section 4.177 of the Los Angeles 
Administrative Code. An employee who meets the eligibility requirements 
in Section C.1 of this Article shall automatically be considered on family 
and medical leave, effective the first day of the employee’s absence. 

 
7. All leave granted under this Article shall normally be for a continuous 

period of time for each incident. 
 

 An employee may be permitted to take intermittent leave or work on a 
reduced schedule to take care of a family member with a serious health 
condition or for his/her own serious health condition when it is medically 
necessary. Employees needing intermittent leave or leave on a reduced 
leave schedule must attempt to schedule their leave as not to disrupt the 
Department’s operations. Management may require the employee to 
transfer temporarily to an available alternative position with equivalent 
compensation for which the employee is qualified that accommodates 
recurring periods of leave better than the employee’s regular position. 
Employees who elect a part-time schedule shall receive prorated 
compensated time off benefits in accordance with Section 4.110 of the Los 
Angeles Administrative Code during the duration of their part-time 
schedule. 

 
 Intermittent leave or work on a reduced schedule for the birth, adoption or 

foster care of a child shall only be permitted at the discretion of 
Management. 

 
8 If any employee requires another leave for a separate incident under the 

provisions of this Article during the same 12-month period, a new request 
must be submitted. 

 
9. A personal leave of absence beyond the four (4) month (nine (9) pay 

period) leave provided in this Article may be requested, subject to the 
approval of the appointing authority and, if required, the Personnel 
Department, as provided under other City leave provisions. 

 
10. Management has the right to verify the certification of a serious health 

condition by a healthcare provider for a leave under the provisions of this 
Article. Management shall allow the employee at least 15 calendar days to 
obtain the medical certification. 

 
11. Upon return from family or medical leave, an employee shall be returned 

to his/her original job or to an equivalent job. 
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E. Notice Requirements 
 

1. Employee 
 

When an employee request family or medical leave, he/she must state the 
reason for the requested leave (e.g., childbirth, to care for an immediate 
family member with a serious health condition, etc.). When the necessity 
for a leave is foreseeable, the employee must provide at least 30 days 
notice. However, if the leave must begin in less than 30 days, the 
employee must provide as much advance notice as is practicable. 

 
2. Management 

 
In response to employee’s request for family or medical leave, 
Management shall indicate whether or not the employee is eligible for 
such leave, if such leave will be counted against the employee’s annual 
family or medical leave entitlement, and any requirement for the employee 
to furnish medical certification. Management may designate leave, paid or 
unpaid, taken by an employee as family or medical leave-qualifying 
regardless of whether or not the employee initiates a request to take 
family or medical leave. 

 
F. Applicable Time Off 
 
 Employees who are granted family leave in accordance with this Article shall take 

time off in the following order: 
 

1. Childbirth (Mother) 
 

a. Accrued sick leave for the entire period of disability that a health 
care provider certifies is necessary; (including prenatal care or the 
mother's inability to work prior to the birth) may be taken at the 
employee's discretion. 

 
b. Accrued vacation available at the start of the leave shall be used 

prior to the use of time under c. and d. below. 
 
c. Accrued sick leave; all 100% sick leave shall be used first, followed 

by the use of all 75% sick leave, followed by the use of all 50% sick 
leave. The use of sick leave under this subsection is at the 
employee's discretion. 

 
d. Unpaid leave. 
 
e. Accrued compensatory time off may be used at the employee’s 

discretion, with management approval, after exhaustion of 100% 
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sick leave. However, compensatory time off shall not be counted 
against the employee’s four-month (nine [9] pay period) family or 
medical leave entitlement. Therefore, any use of compensatory 
time off under this Section shall extend the employee’s family or 
medical leave by the total amount of the compensatory time off 
used. 

 
2. Childbirth (Father), Adoption, Foster Care or Family Illness 

 
a. Annual family illness sick leave up to twelve (12) days may be used 

at the employee's discretion. Such leave may be taken before or 
after the vacation and compensatory time off described in b. below. 

 
b. Accrued vacation available at the start of the leave shall be taken. 

Such time must be used prior to the use of time under c. and d. 
below. 

 
c. Accrued sick leave; all 100% sick leave shall be used first, followed 

by the use of all 75% sick leave, followed by the use of all 50% sick 
leave. The use of sick leave under this subsection is at the 
employee's discretion. 

 
d. Unpaid leave. 
 
e. Accrued compensatory time off may be used at the employee’s 

discretion, with management approval, after exhaustion of 100% 
sick leave. However, compensatory time off shall not be counted 
against the employee’s four-month (nine [9] pay period) family or 
medical leave entitlement. Therefore, any use of compensatory 
time off under this Section shall extend the employee’s family or 
medical leave by the total amount of the compensatory time off 
used. 

 
3. Personal Medical Leave 

 
a. Accrued sick leave may be used at the employee's discretion. Such 

leave may be taken before or after the vacation and compensatory 
time off described in b. below. 

 
b. Accrued vacation available at the start of the leave shall be taken. 

Such time must be used prior to the use of time under c. below. 
 
c. Unpaid leave. 
 
d. Accrued compensatory time off may be used at the employee’s 

discretion, with management approval, after exhaustion of 100% 
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sick leave. However, compensatory time off shall not be counted 
against the employee’s four-month (nine [9] pay period) family or 
medical leave entitlement. Therefore, any use of compensatory 
time off under this Section shall extend the employee’s family or 
medical leave by the total amount of the compensatory time off 
used. 

 
G. Sick Leave Rate of Pay during Family Leave 
 
 Payment for sick leave usage under F1c, F2c and 3.d shall be at the regular 

accrued rate of 100%, 75% or 50%, as appropriate.  
 
H. Medical Subsidies during Family and Medical Leave 
 

 For those employees who are on family leave under the above provisions of this 
Article, Management shall continue the City's health and dental plan subsidies. 
Employees shall be eligible for such continued subsidy for a maximum of nine (9) 
pay periods from the qualifying date of the family or medical leave, including the 
paid and unpaid portion of the leave. The employee must have been enrolled in a 
health or dental plan authorized in accordance with Article 4.1 and 4.2 of this 
Memorandum of Understanding prior to the beginning of the leave to be eligible 
for such subsidy continuation.  

 
 In accordance with the Family and Medical Leave Act of 1993 (FMLA), 

employees on unpaid family or medical leave shall not be required to repay the 
City subsidy (1) upon return to work, or (2) if they terminate City employment 
following the leave due to a continuing serious health problem or other 
extenuating circumstances beyond the control of the employee. Should an 
employee fail to return to work for any other reason, then they shall be required 
to reimburse the City for the subsidy provided during the unpaid portion of his/her 
leave. Such reimbursement shall be deducted from any compensation owed to 
the employee upon termination of City employment. 

 
 Any employee who desires to be covered by these health subsidy continuation 

provisions must make the appropriate request to: 
 

 Employee Benefits Office 
 Personnel Department 

 
I. Monitoring 
 
 Management shall maintain such records as are required to monitor the usage of 

family leave as defined in this Article. Such records are to be made available to 
the Association upon request. 
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 It is the intent of the parties that the provisions and administration of this Article 
be in compliance with the Family and Medical Leave Act of 1993 and applicable 
state law. 

 
ARTICLE 3.9 TIME OFF FOR ASSOCIATION BUSINESS 
 
Association board members shall be allowed to take time off, in hourly increments, to 
conduct Association business. Such time off is not to be considered hours of work for 
the City and may not exceed an aggregate total of 400 hours annually. A rank for rank 
replacement shall be provided for all platoon duty board members taking such time off 
outside of Scheduled Overtime Duty (SOD) procedures. If no replacement is provided, 
no time off shall be allowed. The Association shall pay the city the salary rate (including 
overtime) of the replacement. Special duty board members shall be allowed to take time 
off to conduct Association business subject to the operational needs of the Department. 
The Association shall pay the City the straight time salary rate of the special duty board 
member. The provisions of this paragraph shall not apply to such time taken off 
pursuant to provisions of State or City law or under other provisions of the 
Memorandum of Understanding. 
 
Permission for time off must be arranged at least 72 hours in advance; however, time 
off may be granted without this advance notice under circumstances, which could not be 
anticipated, subject to the approval of the Fire Chief. 
 
Payment shall be made to the City quarterly. The failure of the City to receive 
reimbursement as stated above, within 45 days of the quarterly due date, shall result in 
immediate cessation of obligations under this Article. At the time such payment is 
received, the obligations under this Article will become fully operative. 
 
ARTICLE 3.10 WITNESS DUTY 
 
A Battalion Chief who is served with a subpoena by a court of competent jurisdiction 
that compels his/her presence as a witness during his/her normal working period shall; 
be granted time off with pay in the amount of the difference between the employee’s 
regular earnings and any amount he/she receives for such appearance. 
 
This Article shall not be applicable to appearances where the employee: 
 
a. is a party to the litigation; 
 
b. is subpoenaed as an expert witness; 
 
c. is subpoenaed to appear in any action related to his/her own misconduct; or 
 
d. receives compensation in excess of his/her regular earnings. 
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A court of competent jurisdiction is defined as a court within the county in which the 
employee resides or if outside the county of residence, the place of appearance must 
be within 150 miles of employee’s residence. 
 
ARTICLE 3.11 PARAMEDIC CONTINUING EDUCATION 
 
Any Chief Officer that is a licensed paramedic may attend continuing education courses 
on an on- or off-duty basis. Members who successfully retain their license shall be paid 
an amount equivalent to the minimum required hours of continuing education as 
established by the State of California for all hours where attendance was off duty. 
Members will also be paid for any off-duty time required to attend any additional training 
which shall be required by Los Angeles County to maintain accreditation. 
 
Compensation will be made in a lump sum payment at the current straight time rate. 
Such payments shall be made within (30) days of notification by the State of California 
and/or the County of Los Angeles. 
 
ARTICLE 3.12 PARAMEDIC LICENSE 
 
Each June 30 during the term of this MOU, and any extension, any Assistant Chief or 
Battalion Chief who has maintained a Paramedic license during that fiscal year, shall be 
paid a $500 bonus upon presentation of such license to Department management. 
 
4.0 INSURANCE 
 
ARTICLE 4.1 HEALTH INSURANCE 
 
A. Commencing with the effective date of this Memorandum of Understanding, the 

monthly subsidy will not exceed $618.00 per month toward the cost of any 
UFLAC, Los Angeles Fireman's Relief Association or City-sponsored insurance 
plan approved by Management and the Association. An additional $50 will be 
applied to this subsidy on July 1, 2004, increasing the subsidy to $668.00 . The 
amount applied to employee only coverage will be the actual amount required but 
not to exceed $380.00 per month. Effective July 1, 2004, the employee only 
coverage maximum subsidy shall increase to $430.00 per month not to exceed 
the civilian’s maximum subsidy for January 1, 2004. 

 
B. Management will apply this sum first to the employee's coverage. Any remaining 

balance will be applied toward the coverage of the employee's dependents under 
the plan. The definition of a dependent shall include the domestic partner of an 
employee and the dependents of such domestic partner. Any employee claiming 
a domestic partner and/or dependents of such domestic partner shall complete a 
confidential affidavit to be filed with the Employee Benefits Office, Personnel 
Department, which shall be signed by the employee and the domestic partner, 
declaring the existence of that domestic partnership. 
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C. Effective July 1, 2005, the maximum subsidy shall increase by the dollar amount 
increase in the civilian health insurance subsidy for January 1, 2005. 

 
D. Any unit member, who can prove health insurance coverage under a spouse or 

domestic partner with an adequate plan, may opt out of health insurance 
coverage as provided by this Article, and receive a sum of $100 monthly which is 
not to be considered wages. To be eligible for this opt-out benefit, the member 
must comply with the rules and procedures established by the Personnel 
Department. 

 
E. The City shall provide funds to subsidize the cost of health plan premiums for the 

spouse, minor dependents and dependent children of any employee who dies 
while on active duty from injuries incurred while performing his/her job duties or 
who dies as a direct cause of such injuries. The maximum amount of the subsidy 
shall not exceed the amount provided to active members covered by this 
Memorandum of Understanding. These provisions are not applicable to members 
who are not on duty at the time of the injury, which results in their death. The 
subsidy to the spouse shall cease upon remarriage of the spouse, and for the 
minor dependents the subsidy shall cease upon their attaining the age of 18 
years or age 21 if unmarried and attending an accredited school on a full-time 
basis, or for dependent children when they cease to be dependent as defined in 
Charter Section 1406. Only a spouse and/or dependents covered under a 
member's plan at the time of death shall be eligible for the subsidy. Upon 
application by a spouse or dependent for this benefit, a Committee comprised of 
representatives of the Personnel Department, Fire Department, and City 
Administrative Officer shall jointly determine whether the circumstances of the 
member's death qualify the member's spouse and/or dependents for the benefit 
provided under this Section. The decision of this Committee shall be final and 
binding, and not subject to further appeal. 

 
F. Management will retain all duties and responsibilities it has had for the 

administration of the City's Health Insurance Plans. The Association hereby 
agrees to defend, indemnify and hold harmless the City and its departments, 
officers, employees and agents from and against all suits and causes of action, 
claims, losses, demands, and expenses, including attorney's fees and costs of 
litigation, damage or liability of any nature that may arise out of or result from the 
payment made by the City pursuant to this Memorandum of Understanding or for 
any action or failure to act by the Los Angeles Firemen's Relief Association or 
any other carrier regarding or related to the coverage or services provided by 
such carrier described by the agreement between the carrier and its members. 

 
G. Special Retiree Health Subsidy 
 
 Operative July 1, 1996, members who retire on a service or service-connected 

disability pension who are at least age 55 shall receive the following benefit: 
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 Years of Service  Benefit 
 

 20 - 24   $150 
 25 - 29   $225 
 30 & over   $300 

 
This benefit subsidy amount shall not in any case exceed the cost of the health 
plan option selected by the retiree. To receive this subsidy, the retiree must be in 
a City approved health plan. A retiree, who accepts another City job after 
retirement from the Fire Department and receives a City health insurance 
subsidy through that job, is ineligible for this subsidy. This subsidy shall be 
administered through the Pension Department and will not be governed by the 
rules and regulations of the City health insurance plan subsidy for active 
employees. 

 
ARTICLE 4.2 DENTAL INSURANCE 
 
A. Effective at the beginning of the payroll period following January 1, 2004, the City 

agrees to expend a maximum of $60.00 per month for employees enrolled in 
either one of the City sponsored dental plans or in one of the dental plans offered 
by the United Firefighters of Los Angeles City (UFLAC), Local 112, IAFF, 
AFL-CIO, or any other plan approved by Management and the Association for 
which an employee is eligible. 

 
B. The amount expended by the City will first be applied to the employee's 

coverage. Any remaining balance will be applied toward the coverage of the 
employee's dependents, except however, coverage for dependents of eligible 
employees shall be available under the City-administered plan provided there is 
sufficient enrollment to make such coverage available. The definition of a 
dependent shall include the domestic partner of an employee and the 
dependents of such domestic partner shall complete a confidential affidavit to be 
filed with the Employee Benefits Office, Personnel Department, which shall be 
signed by the employee and the domestic partner, declaring the existence of that 
domestic partnership. By extending to an employee the specific benefits defined 
by this Article, the City does not intend to confer or imply any other unspecified 
benefits to such employee, or to the employee’s domestic partner, or to the 
dependents of such domestic partner. 

 
 During the term of this Memorandum of Understanding, the City's monthly 

contribution shall increase by the dollar amount increase in the Los Angeles 
City's Delta PPO Dental Plan or successor dental plan one-party rate. Increases 
in this monthly contribution shall be effective at the beginning of the payroll 
period in which the Los Angeles City Delta PPO or successor dental plan yearly 
premium rate change is implemented. 
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 The subsidy for the UFLAC plans shall be subject to all the terms and conditions 
applicable to the UFLAC sponsored plans for employees represented by UFLAC. 

 
C. The City shall provide funds to subsidize the cost of dental plan premiums for the 

spouse, minor dependents and dependent children of any employee who dies 
while on active duty from injuries incurred while performing his/her job duties or 
who dies as a direct cause of such injuries. The maximum amount of the subsidy 
shall not exceed the amount provided to active members covered by this 
Memorandum of Understanding. The subsidy to the spouse shall cease upon 
remarriage of the spouse, and for the minor dependents the subsidy shall cease 
upon their attaining the age of 18 years, or age 21 if unmarried and attending an 
accredited school on a full time basis, for dependent children when they cease to 
be dependent as defined in Charter Section 1406. Only a spouse and/or 
dependents covered under a member's plan at the time of death shall be eligible 
for the subsidy. Upon application by a spouse or dependent for this benefit, a 
Committee comprised of representatives of the Personnel Department, Fire 
Department, and City Administrative Officer shall jointly determine whether the 
circumstances of the member's death qualify the member's spouse and/or 
dependents for the benefit provided under this Article. The decision of this 
Committee shall be final and binding, and not subject to further appeal. 

 
D. If the employee is receiving a subsidy on the operative date of this Memorandum 

of Understanding, the employee will continue to receive the subsidy for that 
dental plan, unless the employee submits a new payroll deduction card. 

 
E. The City subsidy for employees who change enrollment or who enroll for the first 

time in any of the Union sponsored plans will be applied toward insurance plan 
premiums scheduled for payroll deduction in the first payroll period following the 
employee's enrollment. 

 
F. Management will retain all duties and responsibilities it has had for the 

administration of the Dental Insurance Plan. The Association shall indemnify, 
defend and hold the City harmless against any and all claims, demands, suits or 
other forms of liability that shall arise out of or result from any action taken by the 
City for purposes of complying with this Article, or failure of any dental carriers to 
provide agreed upon coverage and services.  

 
ARTICLE 4.3 LIFE INSURANCE 
 
A. The City will expend up to $13.00 per month toward the cost of any life insurance 

program approved by Management and the Association. 
 
B. The City will expend the above funds only for those employees who enroll in a 

plan and remain on active payroll status with the City. The City retains all rights 
to any unused funds, which may be allocated for the purpose of implementing 
this Article. 
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C. The City will provide the subsidy for an approved plan in twenty-four (24) 
biweekly increments annually. The City will remit to the plan sponsor an 
aggregate amount equal to the sum of the subsidy paid for those employees 
enrolled in said plan who are on active payroll status, together with a list of those 
employees who qualify for the subsidy during each payroll period. Remittance of 
this aggregate amount will be made within thirty (30) working days after the 
conclusion of the payroll periods in which the subsidy was paid. 

 
D. For those employees enrolled in a plan who authorize the City Controller to make 

a payroll deduction to cover any additional costs of said life insurance plan, the 
City will remit to the plan sponsor a separate amount and appropriate deduction 
list in accordance with established policy and procedures. 

 
E. In the event the Association sponsors a plan, approved by Management, during 

the term of this Memorandum of Understanding, the City shall not be responsible 
for nor expected to provide any additional accounting, administrative 
bookkeeping, clerical or other services except as provided for in this Article. The 
Association shall assume all responsibility for any services, which may arise out 
of the administration of the life insurance plan. Furthermore, the Association shall 
indemnify, defend and hold the City harmless against any and all claims, 
demands, suits or other forms of liability that shall arise out of or result from any 
action taken by the City for purposes of complying with this Article, or by failure of 
the Association of its life insurance carrier to provide the coverage and services 
agreed to between the Association and the carrier. 

 
F. The Association shall provide records requested by the Personnel Department 

annually for Association sponsored plans. 
 
G. The City may audit any Association sponsored plan at its discretion. 
 
ARTICLE 4.4 FUNERAL EXPENSES 
 
Upon the effective date of this Memorandum of Understanding, the City shall expend a 
sum not to exceed $7,500 for funeral expenses to the heirs of any member covered by 
this Memorandum of Understanding who dies while on active duty from injuries incurred 
while performing his/her job or who dies as a direct cause of such injuries.  This amount 
includes the amount of $5,000 already available for this purpose in accordance with 
California State Labor Code Section 4701. 
 
ARTICLE 4.5 DEPENDENT CARE REIMBURSEMENT ACCOUNT 
 
During the term of this Memorandum of Understanding, Management agrees to 
maintain a Dependent Care Reimbursement Account (DCA), qualified under Section 
129 of the Internal Revenue Code for active employees who are members of the Fire 
and Police Pension system, provided that sufficient enrollment of City employees is 
maintained to continue to make the account available. Enrollment in the DCA is at the 
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discretion of each employee. All contributions into the DCA and related administrative 
fees shall be paid by employees who are enrolled in the plan. As a qualified Section 129 
plan, the DCA shall be administered according to the rules and regulations specified for 
such plans by the Internal Revenue Service. Since this benefit is subject to the Civilian 
Benefits Committee, the Association must abide by any policies established by the 
Committee for management of DCRA. 
 
5.0 UNIFORM ALLOWANCE 
 
ARTICLE 5.1 UNIFORM ALLOWANCE 
 
Effective July 1, 2004, the City shall provide a uniform allowance in the sum of $24.58 
biweekly to be used by employees for the acquisition and maintenance of uniform items. 
 
Effective July 1, 2005, the City shall provide a uniform allowance in the sum of $28.75 
biweekly. 
 
6.0 HOUR OF WORK AND OVERTIME 
 
ARTICLE 6.1 HOURS OF WORK 
 
Notwithstanding the provisions of Section 4.168 of the Los Angeles Administrative 
Code, each member of the Fire Department assigned to platoon duty shall normally 
work forty-two (42) twenty-four, (24) hour periods on duty in each one hundred 
twenty-six (126) calendar day period, account being taken, however, of duly authorized 
leaves of absence with pay. Except as otherwise provided in this article, a 24-hour 
period on platoon duty shall constitute two (2) days for the purpose of computing days 
off vacation, sick leave, bereavement leave, holidays and ordinance time for such 
employees.  
 
Each member of the Fire Department, except those assigned to platoon duty, shall 
normally work seven hundred twenty (720) hours in each one hundred twenty-six (126) 
calendar day period, account being taken, however, of duly authorized leaves of 
absence with pay. An eight-hour (8) period on duty shall constitute one (1) day for the 
purpose of combining days off vacation, sick leave, holidays and ordinance time for 
members on special departmental duty. 
 
ARTICLE 6.2 MOU OVERTIME FOR BATTALION CHIEFS 
 
This Article outlines the rates and methods of overtime compensation. No employee 
shall work overtime without prior approval of a supervisor consistent with Department 
policy. 
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I. Platoon Duty Overtime Compensation 
 

A. Work Period 
 

A 7(k) exemption under the Fair Labor Standards Act (FLSA) is hereby 
declared for Battalion Chiefs who are assigned to platoon duty. The work 
period for such employees shall be nine (9) shifts in 27 days. 

 
B. Compensation – 7(k) 

 
1. Hours Worked - Defined 

 
Only hours worked shall be credited toward computation of 
overtime. Hours paid but not worked (e.g.,) holiday, vacation, sick, 
jury duty, IOD, etc.) shall not be considered hours worked. 

 
2. Platoon Hours Worked in Excess of Regular Schedule Under 204 

Hours 
 

When total hours worked in the work period are 204 or less, the 
hours worked in excess of regular schedule shall be compensated 
at the rate of one hour for each hour worked. Such hours shall be 
compensated by cash or compensatory time (banked time) at the 
employee's option. 

 
3. Hours Worked over 204 hours  

 
Hours worked in excess of 204 hours, whether or not included in 
the regular schedule, shall be compensated at 1-1/2 times the 
regular rate, as defined by the FLSA. 
 
The method of compensation shall be as follows: 

 
a. Cash or compensatory time, at the employee's option, for all 

hours worked in excess of the regular schedule during the 
work period shall be compensated at the rate of one hour for 
each hour worked; plus 

 
b. At the conclusion of the work period, cash for the hours over 

204 shall be paid at ½ times the regular rate. 
 

4. Accrual Limitations 
 

Accrual limitations of banked time in B.2.2and B.3. above shall be 
in accordance with Fire Department Manual of Operations Section 
3/3-01.34. 
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5. Emergency Recalls 
 

Notwithstanding the above, compensation for emergency recalls 
shall be paid by cash payment at one and one-half times the 
regular rate of compensation for each hour worked, regardless of 
number of hours worked in the work period. 

 
II. Special Duty Overtime Compensation 
 

A. Work Period 
 

A 7(k) exemption under the FLSA is declared for Battalion Chiefs who are 
assigned to special duty. The work period for such employees shall be 
160 hours in a 28-day period, and overtime compensation shall be 
governed by the following provisions. 

 
B. Compensation- 7(k) 

 
1. Hours Worked - Defined 

 
Only hours worked shall be credited toward computation of 
overtime. Hours paid but not worked (e.g., holiday, vacation, sick, 
jury duty, IOD, etc.) and uninterrupted meal periods shall not be 
considered hours worked. 
 

2.  Hours Worked in Excess of Regular Schedule - Under 212 Hours 
 
When total hours worked in the work period are 212 or less, the 
hours worked in excess of the regular schedule shall be 
compensated at the rate of one hour for each hour worked. Such 
hours shall be compensated by cash or compensatory time at the 
employee's options. 

 
3. Hours Worked Over 212 Hours 

 
Hours worked in excess of 212 hours shall be compensated at 1-
1/2 times the regular rate, as defined by the FLSA. 
 
The method of compensation shall be as follows: 
 
a. Cash or compensatory time at the employee's option for all 

hours worked in excess of the regular schedule during the 
work period shall be compensated at the rate of one hour for 
each hour worked; plus 
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b. At the conclusion of the work period, cash for the hours over 
212 shall be paid at ½ times the regular rate, except hours 
which have already been compensated at 1-1/2 time (e.g., 
emergency recalls). 

 
4. SOD Days Worked on Platoon Duty 

 
Employees assigned to Special Duty who work a SOD day on 
platoon duty shall be paid at the platoon duty straight time rate for 
all such hours worked. In addition to the applicable straight time 
rate, employees shall receive one half of the platoon duty hourly 
rate of pay for all such SOD hours worked during the work period in 
excess of an aggregate total of 204 hours of work. This overtime 
amount shall be paid by cash payment. 
 

5. Emergency Recalls 
 

Notwithstanding the above, compensation for emergency recalls 
shall be paid by cash payment at one and one-half times the 
regular rate of compensation for each hour worked, regardless of 
number of hours worked in the work period. 
 

C. Non-Fire Suppression Trained 
 
 

Overtime is defined as: 
 

1. Non-Fire suppression trained Battalion Chiefs on special duty shall 
be compensated at 1-½ times their regular rate as defined by the 
FLSA, for all hours worked in excess of forty (40) in a seven-day 
work period. 

 
2. Hours paid but not worked (e.g. holidays, vacation, sick leave, jury 

duty, IOD, etc.) shall not be considered hours worked. 
 
3. No Non-Fire suppression trained Battalion Chief shall work 

overtime without prior approval of a supervisor consistent with 
Department policy. 

 
III. Conversion of Compensatory Time 
 
Employees may request conversion of banked compensatory time to cash at any time 
during the year. Such conversion shall be granted subject to the availability of budgeted 
funds. Such compensation shall be paid at the regular rate at the time such payment is 
made. It will not be made during any period in which the regular rate is increased due to 
special compensation (e.g., non-regularly assigned bonus). 
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This provision shall not preclude the City from converting banked time to cash. No 
employee shall lose banked compensatory time under any circumstances. 
 
IV. Increments of Time 
 
Non-FLSA (MOU) overtime and FLSA overtime shall be earned, credited and paid in 
increments of six (6) minutes, and no overtime shall be allowed for a period of less than 
six (6) minutes.  
 
ARTICLE 6.3 SUPPLEMENTAL COMPENSATION - ASSISTANT CHIEFS 
 
Employees in the classes of Assistant Chief and Deputy Chief shall be treated as 
salaried employees, in accordance with the provisions of the FLSA. This Article outlines 
the assignment of MOU overtime and the rate and method for such overtime 
compensation. 
 
A. Notwithstanding any Los Angeles Administrative Code and MOU provisions, or 

Fire Department Rules and Regulations to the contrary, Assistant Chiefs and 
Deputy Chiefs shall not be required to record specific hours of work for 
compensation purposes, although hours may be recorded for other purposes. 
Employees in these classes shall be paid the predetermined salary for each 
biweekly pay period, as indicated in Schedule A. Such salaried employees shall 
not be subject to deductions from their salary or available compensated leave 
banks in accordance with Department Rules and Regulations for absences from 
work for less than a full workday. This provision applies to occasional absence 
from work, which are authorized by the appropriate supervisor designated by the 
Fire Chief. This provision does not apply to long term or recurring partial day 
absences. They shall not be subject to disciplinary suspension for less than a 
workweek. They shall not receive overtime compensation except as provided in 
this Article. 
 

B. Assistant Chiefs assigned to supervise divisions within the Bureau of Emergency 
Services shall be assigned to a specific platoon and shall be available to manage 
the operations of that platoon during the hours worked by that platoon. They shall 
be responsible for securing relief if necessary, during their absence from the 
division in accordance with Department Rules and Regulations. 

 
C. Additional compensation shall be provided for platoon duty Assistant Chiefs 

when assigned to relieve another platoon duty Chief or when assigned additional 
duties outside the platoon duty schedule, in increments of a full day or in 
aggregate of 12 hours for partial days worked. Compensation for such additional 
days shall be an amount equivalent to 5.5 percent of the monthly rate of the 
employee's appropriate step rate as indicated in Schedule A or in accumulated 
time off in full day increments. Such compensation shall also apply when a 
Special Duty Assistant Chief works in place of a platoon duty Assistant Chief, or 
during a recall.  
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D. Accumulated time off earned under section C may be used at the employee’s 
discretion, with management approval. This provision shall not preclude the City 
from converting banked time to cash at any time. 

 
E. No additional compensation shall be authorized for employees in these classes 

assigned to Special Duty except as provided in paragraph C. The Fire Chief may 
grant time off in unusual cases. 

 
ARTICLE 6.4 ON-CALL PAY 
 
Any Battalion Chief who elects to remain on call when subpoenaed for a court 
appearance must notify the Department of where he/she can be reached and must be 
reachable by telephone. If a Battalion Chief remains on call and is not required to report 
to court, he/she shall receive three (3) hours of straight time compensation. Unless 
notified that his/her designated on call is terminated, on call hours shall be from 0800 to 
1600 hours. Such time shall be considered uncontrolled standby time and therefore not 
hours worked. Payment for such time shall be included when calculating the regular rate 
of pay for overtime purposes.  
 
7.0 SALARIES 
 
ARTICLE 7.1 SALARY STEP ADVANCEMENT 
 
A. Advancement in the salary rate of an employee on salary schedule 12 through 21 

shall be made automatically at the beginning of the pay period following 
completion of one year of aggregate active service at each step rate until salary 
is received at the fifth step rate for schedule 12 through 16 and sixth step for 
schedule 18 through 21 within the salary schedule prescribed for the employee's 
class and pay grade. 

 
B. Merit Pay Steps 
 
 Receipt of salary at the sixth and seventh steps in Schedules 12 through 21 shall 

be earned and retained on the basis of merit. No member of the Fire Department 
in a position compensated at Schedules 12 through 21 may receive salary above 
the fifth step until the Fire Chief certifies to the Controller that the member has 
completed services at that level as ascertained by an approved evaluation 
procedure, and for that minimum period as is required by the following table: 

 
SALARY MERIT STEP ADVANCEMENT 

SCHEDULES 12 THROUGH 16 
Minimum Service at Preceding Step for 

Advancement (In Calendar Years) 
 

Standard 
Of Service Step 6 

Excellent 2 years 
Outstanding 1 year 
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SALARY MERIT STEP ADVANCEMENT 

SCHEDULES 18 THROUGH 21 
Minimum Service at Preceding Step for 

Advancement (In Calendar Years) 
 

Standard 
of Service Step 7 

Outstanding 2 years 
 

If at any time the standard of service of a member falls below the minimum level 
required for his/her present merit step, as ascertained by an established 
procedure within the Department which provides for notice, hearing and appeal 
before the reduction is effective, the Fire Chief shall so certify to the Controller 
and in that event the salary of such member shall revert to the preceding step. 

 
A member who has initially achieved the standard of service for the required 
minimum period, and who later reverts to a lower step because of failure to 
continue at the minimum level required for his/her merit step, shall be eligible for 
re-certification to each of higher merit steps within one-half the period of time 
required for initial certification until he/she has attained the merit step from which 
he/she reverted. 

 
The Fire Chief shall certify to the Controller annually that a member is eligible to 
continue receiving salary at Step 6 or Step 7. 

 
All certifications required by this section shall be made on forms prescribed by 
the Controller. 

 
The Fire Chief shall establish procedures for rating and reviewing the standards 
of service required for merit increases. The procedures shall be approved by the 
General Manager of the Personnel Department and the City Administrative 
Officer. The procedures shall provide as follows: 

 
1. Rating and reviewing of a member’s performance at least annually. 

 
2. Rating and reviewing of a member’s performance at any time the 

member’s standard of service falls below the minimum standard required 
for receiving his/her present merit step. 
 

3. Rating by a supervisor at least one rank above the member being rated. 
 

4. Review by the supervisor of the rater except for the rank immediately 
below the Fire Chief which shall not be subject to review. 
 

5. Written documentation indicating the member is performing the standards 
of service required for a merit step and has sustained the level of 
performance for the required period. 
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The Fire Chief shall report not later than April 1 of each year to the General Manager of 
the Personnel Department and the City Administrative Officer the number of, excellent 
and outstanding ratings for each rank given for the purpose of determining if the system 
is working satisfactorily and to provide a basis for recommending changes if problems 
occur. 
 
ARTICLE 7.2 SALARIES 
 
The operative dates of the salaries shown in Appendices A-1, A-2 and A-3 are as 
follows: 
 

  Appendix    Operative Date 
 

Appendix A-1 July 1, 2003 
Appendix A-2 July 1, 2004 
Appendix A-3 July 1, 2005 

 
ARTICLE 7.3 SALARY STEP PLACEMENT UPON PROMOTION  
 
Any member of the Fire Department promoted to a higher class or assigned to a higher 
pay grade within the class to which he/she was appointed shall be advanced to the 
lowest rate of the salary schedule for the higher class or pay grade, or the rate of 
compensation next higher to that received by him/her prior to such promotion, 
whichever is the greater. If the member is entitled to a step advance pursuant to Article 
7.1 Section A on the same day as such promotion or assignment, the step 
advancement shall be considered to have occurred prior to such promotion or 
assignment. Provided, however, that if such person prior to promotion or assignment is 
receiving special or hazard pay as provided in this Memorandum of Understanding, 
his/her salary rate prior to promotion or assignment shall be deemed to be the rate 
which he/she would be receiving in the absence of such salary premium. 
 
ARTICLE 7.4 SALARY STEP PLACEMENT UPON PROMOTION TO 

ASSISTANT CHIEF 
 
Notwithstanding the above or any Los Angeles Administrative Code provision, 
employees who promote from Battalion Chief to Assistant Chief and are on step six of 
Schedules 12 or 13 at the time of the promotion shall be advanced to step 4 of 
Schedule 15.  
 
ARTICLE 7.5 SALARY RATE UPON ASSIGNMENT TO A LOWER CLASS JOB 
 
Any member of the Fire Department reassigned to a lower pay grade within the class of 
position to which he/she was appointed shall receive the same compensation received 
by him/her prior to such reassignment, or be compensated at the top step of the 
schedule for the lowest pay grade, whichever is lower. 
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ARTICLE 7.6 SALARY RATE UPON LATERAL TRANSFER 
 
Whenever any member of the Fire Department is appointed to or displaces in a position 
in the same department in a different class and pay grade having the same salary 
schedule he/she shall be entitled to receive in the position in which he/she is appointed 
or in which he/she displaces, the same rate of compensation that he/she was receiving 
prior to such appointment or displacement less special hazard and longevity pay, unless 
he/she is entitled to receive such pay by applicable provision of this article in his/her 
new position. 
 
ARTICLE 7.7 EMERGENCY MEDICAL TECHNICIAN SPECIAL PAY 
 
A. All members of this Unit may be assigned as incident commanders, medical 

group supervisors or other command functions at emergency medical incidents. 
Each such employee shall be expected to be trained and certified, and to 
maintain certification as an EMT-1 and/or EMT/P. Members of this Unit shall 
receive special pay of three percent of regular pay. 

 
 Members of the Unit must have and maintain EMT certification in order to receive 

the EMT special pay. Should any member of this Unit fail the primary EMT 
certification or EMT recertification test, EMT special pay shall be withheld until 
such time as he/she obtains certification. The Department will provide primary 
certification training to all members of the Unit. 

 
B. A Battalion Chief who is assigned to a platoon duty position that supervises 

emergency medical services in the field and is certified as an EMT-1 or EMT-P 
shall receive additional special pay of   $176 per month effective July 1, 2003. 
This amount shall increase to $182 effective July 1, 2004; and to $189 effective 
July 1, 2005. 

 
C. Effective July 1, 2004, Special Duty Battalion Chiefs and Platoon Duty Assistant 

Chiefs that are certified as EMT-1 or EMT-P shall receive additional special pay 
of $182 per month. This amount shall increase to $189 per month effective July 
1, 2005. 

 
ARTICLE 7.8 ARSON 
 
The Battalion Chief assigned to the Arson Section, in addition to any other 
compensation authorized herein, shall receive additional compensation each month 
conditional upon qualifying in pistol or revolver shooting in accordance with the rules 
adopted by the Board of Fire Commissioners. Upon certification by said Board to the 
Controller any such member shall be entitled to receive additional compensation as set 
forth below: 
 



 35

GRADE RANGE SCORE BONUS 
    
MARKSMAN SHERIFF’S 240 – 259 $4.00 biweekly 
 LAPD 300 – 339 $4.00 biweekly 
    
SHARPSHOOTER SHERIFF’S 260 – 274 $8.00 biweekly 
 LAPD 340 – 379 $8.00biweekly 
    
EXPERT SHERIFF’S 275 – 287 $16.00 biweekly 
 LAPD 380 – 400 $16.00 biweekly 
    
DISTINGUISHED 
EXPERT 

SHERIFF’S 290 – 300 
(for 4 mos.) 

$32.00 biweekly 

 LAPD 385 
(avg. for 6 mos.) 

$32.00 biweekly 

 
Such additional compensation shall be continued only while such member is assigned 
to the Arson Section, but shall not extend beyond a period of one year following the 
date of qualification and shall then cease, provided that after a lapse of one year from 
the date of qualification, a member shall be allowed to re-qualify and receive additional 
compensation accordingly. If the member qualifies in a lower grade he/she may re-
qualify at any time in a higher grade and be paid accordingly. The member shall not at 
any time receive additional compensation for more than one grade. 
 
ARTICLE 7.9 EDUCATION BONUS 
 
I. Operative July 1, 2001, the following education bonuses of special pay shall 

apply to employees who have three or more years as a Unit member, and have 
submitted proof thereof to Management: 

 
(a) Associate of Arts (AA) Degree for one percent of regular pay. 
 
(b) Bachelor’s Degree for two percent of regular pay. 
 
(c) Master’s or Law Degree for three percent of regular pay. 

 
The above bonuses are not cumulative and a Unit member can receive only one bonus 
under (a), (b), or (c) above. 
 
Effective January 1, 2005, the three-year requirement to receive this bonus shall be 
reduced to one year as a unit member. 
 
II. Each of the above bonuses is subject to the following requirements: 
 

(a) The qualifying degree must be from an accredited college or university. 
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(b) For Unit members who achieve three years in this Unit and obtain a 
degree subsequent to July 1, 2001, the effective date of this bonus shall 
be the beginning of the subsequent payroll period following proof of the 
degree submitted to Management. 

 
(c) Employees must successfully complete continuing education of three 

courses pre-approved by Management by June 1 of each fiscal year in 
order to continue to receive this bonus. Should the employee fail to meet 
this requirement, the bonus shall cease July 1, until such time as he/she 
has submitted proof of having completed the required number of courses 
for a subsequent fiscal year. Coursework completed in conjunction with 
obtaining a degree shall not count toward this continuing education 
requirement.  

 
(d) To be eligible for this bonus, the degree must be in one of the following 

approved fields: 
 

Business Administration Computer Science  Economics 
Public Administration Soil Science   Finance 
Fire Administration  Physics   Marketing 
Fire Science   Psychology   Law  
Chemistry   Labor Relations  Management  
Nursing   Communications  Political Science 
Engineering   Conflict Resolution  Art 
Health Sciences  Administrative Justice History 
Mathematics    Biology/Physiology/Anatomy 
Vocational Technology (for AA degrees only) 

 
 The Department and Association may add additional areas of discipline to the list 

of approved fields upon mutual agreement. 
 







 

 

APPENDIX A 
 
 
 
Code         Class        Sch. 
 
2152 Fire Battalion Chief 12 
2166 Fire Assistant Chief 15 
2176 Fire Deputy Chief 18 
 
 
Note:  Notwithstanding the provisions of Section 4.159(g) and (h) of the Los Angeles 
Administrative Code, the following special pay provisions will apply to employees in this 
Unit: 
 
a. A Fire Battalion Chief, when assigned to a departmental special duty position 

authorized in the Budget or by interim position authority granted by the City 
Administrative Officer, shall be compensated at the corresponding step of 
Schedule 13. 

 
b. A Fire Assistant Chief when assigned to a departmental special duty position 

authorized in the Budget or by interim position authority granted by the City 
Administrative Officer, shall be compensated at the corresponding step of 
Schedule 16. 

 
c. A Fire Deputy Chief, when assigned as Fire Deputy Chief, Bureau of Emergency 

Services, shall be compensated at the corresponding step of Schedule 19. 
 
d. A Fire Deputy Chief, when assigned as Operations Deputy Chief, shall be 

compensated at the corresponding step of Schedule 21. 
 
e. Whenever a Chief Officer is regularly assigned to act in a position of a higher 

level Chief Officer, the assigned acting Chief Officer will retain any premium rate 
or bonus being received immediately prior to such assignment. The retention of 
such premium level pay by the employee, however, shall not limit the department 
from filling the employee's prior position and paying any premium rate to the 
subsequent employee assigned to fill said position. 

 








